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NAVPHIBASELCRERK INSTRUCTION 1710.10
Subj: INFORMATION, TICKETS, AND TOURS OFFICE OPERATION

Ref : (a) BUPERSINST 1710.11 (Series)
(b) NAVSO P-3520

Encl: (1) Rules and Regulations for ITT Office

1. Purpose. To establish the rules and regulations governing the
Information, Tickets, and Tours Office (ITT) onboard Naval
Amphibioug Base Little Creek (NAVPHIRASE LCREEK) as set forth in
references (a) and (b).

2. Background. The ITT Office provides information on leisure
time activities on-base and in the surrounding communities for
active duty military and their family members, retirees and their
family members, and DOD employees. The ITT Office offers discount
tickets to area events and attractions. Additionally, the ITT
Office offers special event tickets through a computerized
ticketing outlet (Ticketmaster Location). Tours on Morale,
Welfare, and Recreation (MWR) buses, both local and out of state,
are available for authorized personnel.
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NAVPH BASELCREEKI NST 1710. 10

RULES AND REGULATIONS FOR | TT OFFI CE

1. Policy. To provide mlitary personnel and their famly
menbers, retirees and their famly nenbers, and DOD enpl oyees with
an I TT O fice which effectively contributes to their norale and
wel | bei ng.

2. Program Qperation

a. Services available at the ITT Ofice

(1) Information services on recreational, cultural
entertai nment, and sporting activities events, on and off-base.

(2) Provides mlitary discount ticketing to authorized
patrons for Florida attractions such as D sney Wrld, Busch
Gardens, etc., as well as available |ocal novies, entertainnent,
di nner theater, concerts thene parks, and other events.

(3) Provides ticket service for free, reduced or regul ar
price tickets obtained by consignnent, or prepaid tickets.

(4) Take sign-ups for swimmng | essons given on-base.
Handl es all tickets for special events held on-base. Sponsors
mont hly Fl ea Markets.

b. Tours

(1) Arranges recreational tour services on MR
recreational buses as well as chartered comerci al buses for both
| ocal and out of state attractions. Tours include hotel, dining
accommodations, and itineraries.

(2) Plans itineraries for individuals and groups desiring
weekend trips, holidays, and vacati ons.

(3) Coordinates and plans special tours for the mlitary
community such as mlitary units and nmenbers of youth groups, w ves
cl ubs, etc.

3. Location. The ITT Ofice is located in Bldg. 3530 on
Anphi bi ous Dri ve.

4. Extension of Privileges. Al active duty mlitary personnel,
retirees, and all famly nmenbers are authorized to purchase tickets
and sponsor trips on ITT buses. DOD personnel are authorized to
purchase all tickets that are on the Ticketnmaster and any tickets
that are open that are not restricted to mlitary personnel only.
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5. Hours of Operation. The ITT Ofice is open 7 days a week from
Menori al Day weekend through Labor Day weekend, from 0900-1700
Monday t hrough Friday and 0900- 1400 Saturday and Sunday (summer
hours). Beginning the first Sunday after Labor Day, the ITT Ofice
will be open from0900 - 1700 Monday through Friday and 0900 - 1400
on Saturdays (w nter hours) until Menorial Day weekend. Al

Federal Holidays are observed.
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