MASTER FILE

DEPARTMENT OF THE NAVY

NAVAL AMPHIBIOUS BASE LITTLE CREEK
2600 TARAWA COURT SUITE 100
NORFOLK, VIRGINIA 23521-3297

IN REPLY REFER TO:
NAVPHIBASELCREEKINST 11240.9
NS
8 Mar 99

NAVPHIBASELCREEK TINSTRUCTION 11240.9

Subj: OPERATION AND MAINTENANCE OF MORALE, WELFARE, AND
RECREATION VEHICLES

Encl: (1) Operator's Inspection Guide And Trouble Report
(NAVFAC 9-11240/13 (12-69))
(2) Operator's Report of Motor Vehicle Accident
(Standard Form 91)

1. PRurpose. To promulgate guidelines for the operation and
maintenance of Morale, Welfare, and Recreation (MWR) vehicles.

2. Discussion. MWR vehicles are purchased and maintained from
nonappropriated funds. Vehicles are to be used only in the
administration and logistic support of MWR functions and
recreation programs authorized for participants of the Naval
Amphibious Base Little Creek (NAVPHIBASE LCREEK) Recreation Fund
by the Commanding Officer, NAVPHIBASE LCREEK. The MWR Storefront
Director is assigned the responsibility of ensuring that these
~vehicles are properly maintained and used in accordance with the
existing directives and policies.

3. QOperation. The MWR Storefront Management Chief shall be
responsible for the dispatching of all MWR vehicles.

a. The MWR Storefront Dispatcher shall:

(1) Ensure that MWR vehicles are not operated without
hisg/her permission.

(2) Ensure that drivers of MWR vehicles have a wvalid
driver's license covering the type of vehicle to be driven before
they are permitted to operate such vehicle.

(3) Establish a preventative maintenance schedule for all
MWR vehicles and ensure compliance.

(4) Ensure that vehicles are used only for authorized
purposes and in accordance with local laws and traffic
regulations.

(5) Consolidate trips when possible to avoid inefficient
duplication and unnecessary operation of vehicles.
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b. Drivers of MAR vehicles will be responsible for
conpliance with the foll ow ng:

(1) Before starting vehicle, visually inspect tires and
general condition of the vehicle. Al occupants shall fasten
their seat belts. Wile driving, frequent observation of panel
instruments will be nade to ensure that conditions are nornal.

Al ways start cautiously and drive slowy until satisfied that the
vehicle is in good working condition.

(2) The operator/activity with primary responsibility for
the vehicle will nmake weekly checks utilizing enclosure (1).

(3) Drive with care and courtesy at all times. Qbserve
all traffic regulations and |ocal |laws. Do not permt passengers
to distract you while you are driving a vehicle.

(4) Carry out instructions of the dispatcher. Do not
make any unaut horized trips or use vehicles for any unauthorized
pur pose.

(5) Al accidents and vehicl e damages, regardl ess of
severity, are to be reported imedi ately to the NAVPH BASE LCREEK
Security Oficer and the MAR Storefront Director. Personnel
i nvol ved in accidents while operating government owned vehicl es
will conmply with prescribed directives, |ocal regul ations, and
civil laws of respective localities. The driver nust deliver a
conpl eted Standard Form 91 (enclosure (2)) within 24 hours to the
MAR Storefront Ofice, building 3624, tel ephone 462-8186.

4. Mintenance. The MAR Storefront Managenent Chief wll
publ i sh vehicl e mai ntenance schedul es that will be adhered to for
the effective mai ntenance and inspection of all MAR vehicles.
Vehicles requiring repair will be pronptly reported to the MAR
Storefront Managenent Chief who will authorize repairs.

5. Availability. Operation of MAR vehicles will, at all tines,
be under the supervision of the assigned activity supervisor who
will provide fully qualified drivers for authorized trips and
ensure that adequate arrangenents are nmade for conpliance with
safety requirenents and the proper conduct of personnel riding in
MAR vehicles. MAR vehicles, to the extent available, nmay be used
for the foll ow ng purposes:

a. To support schedul ed athletic events sponsored by
NAVPHI BASE LCREEK' S MAR Storefront O fice.

b. To transport athletic teans conposed of mlitary
personnel who officially represent a NAVPH BASE LCREEK activity.
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c¢. To move personnel to include entertainers and guests,
supplies, and equipment essential to NAVPHIBASE LCREEK MWR
programs and special events.

6. Action. The MWR Storefront Management Chief will control and
supervise the operation of all vehicles assigned to the MWR
Storefront Office and ensure compliance with applicable
instructions. He/she will also maintain complete and adequate
insurance coverage for all MWR vehicles, the driver, and all
personnel embarked as passengers in these vehicles.

<z

W. C. WRIRHT, Sr.

Distribution:
NAVPHIBASELCREEKINST 5216.2N
List I - Case B

List II

List III - Case B & C

MWR (50 copies)

Stocked by:

Commanding Officer

Naval Amphibious Base Little Creek
2600 Tarawa Court Suite 100
Norfolk, VA 23521-3927
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OPERATOR'S INSPECTION GUIDE AND TROUBLE REPORT

OPERATOR'S INSPECTION GUIDE AND TROUBLE REPORT

y e e |
REGISTRATION NO. QDOMETER READING

Use this form as a guide when performing before and atter operation

! Check ( ‘/}immtmmmqqmm
personnel.

- DAMAGE (Externortinterioriid issung Comporanis)
. LEAKS (Oi, Gas. Water)

. TIRES (Check taflanon, abmormal wear)

. FUEL, OIL. WATER SUPPLY (Annfrecss et 1)
. BATTERY {Chech uater ievel, cables, esc.)

HORM

il

ofw

~

LIGHTSMEFLECTORS/MIRRORS/T URMN SIGMALS
. INSTRUMENTS (Ol, Avr, Temparature, cic.)
. WINDSHIELD WiPER
10. CLEAN WINDSHIELDAVEHICLE INTERIOR
11. CARGO, MOUNTED EQUIPMENT
12. STEERING
13. SAFETY DEVICES (Seas beits, flares. ese.)
14. DRIVE BELTS/PULLEYS
15. BRAKES (Drein air tnk when squipped)
16. OTHER (Specyfy 1n *Remarks”)

REMARKS

MAVFAC 9-11240/13 (12-6%) w .5
Supersedes DD Form 1358
N 0105-LF-004-1195

- GPO: 1990-727-001/00164

Enclosure (1)
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